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	APPLICATION FORM

	

	Please read the Guidelines before completing this application form and answer all the questions.  An incomplete application form will lead to a delay in being able to deal with your application.  
If you need any assistance please call Derbyshire Voluntary Action on 01246 555908.

	1. Name of organisation 


	3. What are the aims of your organisation?
(We are interested to know how your work contributes to people’s health and wellbeing)



	4. Does your organisation have some form of management committee?
If YES, please list individuals and position held below or attach a list.

If NO please describe any informal management group.


	5. Does your organisation have a constitution/working rules?    YES/NO (delete as appropriate)                                                                                                                                           

If YES and you have not already supplied a copy to Derbyshire Voluntary Action within the last 3 years, please attach.

If NO please explain why.


	6. Derbyshire Voluntary Action requires groups to have at least public liability insurance in the name of the group plus employer’s liability if you have staff/volunteers.

Does your Group have insurance cover?

If YES, please state the name of the Insurance Company and Policy Number:

If NO, please include insurance quote with your application – see attached note.


	7. How much money does your organisation have in unrestricted reserves? (money in the bank that is not set aside for a specific use).

£ 
If over £30,000 please provide details of what this money is for (do not include fixed assets).

PLEASE ATTACH a copy of last year’s annual accounts OR income and expenditure for your last financial year, OR, for new groups, estimated annual income and expenditure.

	8. Do you raise funds yourselves?

Please give brief details.


	9. How much are you applying for?

Grants of up to a maximum of £1000 will be considered.

£ 


	10. What will this Derbyshire Voluntary Action grant be used for?

Please refer to the guidelines and attach a continuation sheet if necessary.



	11. Please itemise the costs for Question 10.s of items of expenditure
	Amount
(£)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	

	

	12. What is the regular average number of people attending your group?


	13. Where else have you applied for grants in the last 12 months for this piece of work?

If you have been successful, this will not necessarily stop this application being approved.

	Where applied?
	Date applied
	Amount requested
	Successful?

YES/NO

Amount granted?
	Result not yet known

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	14. Please provide your Group’s bank / building society details that payment should be made to.  The account should be the group’s name, as we cannot make payments to individuals.  The account MUST have at least two signatures.
Account name:
Name of bank / building society: 
Account number: 
Sort code: 

	15.  Please underline each area/locality your organisation covers:
                      Bolsover                   Chesterfield                         North East Derbyshire

                                     Derbyshire Dales                     High Peak


	16.  Is your organisation a member of Derbyshire Voluntary Action?                             
YES/NO (delete as appropriate)          
If NO please complete & attach Derbyshire Voluntary Action Membership Form   

	Contact name:

Address:

Telephone:

Email:

	
	

	I certify that my answers are true and complete to the best of my knowledge.
Applicant signature:                                                            Date: 
Position of signatory:                                                    
The signatory MUST be member of the Management Committee, a worker employed by the Group or someone authorised by the Group. (please sign by hand or use an electronic signature)

	

	Return to:  Kim Grant, Derbyshire Voluntary Action, Offices 2a–2c, Second Floor, The Market Hall, Chesterfield S40 1AR or email to kim@dva.org.uk 
During the COVID19 crisis, applications can be submitted at any time.  We will aim to give a decision within two weeks of receipt of application.  The application window will be paused or closed if necessary.
You will be notified of the outcome of your application as soon as possible after the closing date.
All personal information provided will be held and treated in confidence in accordance with the Data Protection Act 2018. It will only be used for the purpose for which it was given. Your personal details will be securely disposed of after we have received your Evaluation Form.


	PLEASE MAKE SURE YOU HAVE INCLUDED:


	
	(

	Your Constitution/Working Rules


	

	Details of income and expenditure for last financial year

                  OR

A copy of your Annual Accounts

                  OR

For new groups – estimated income and expenditure


	

	A breakdown of what the Derbyshire Voluntary Action grant will be used for

	

	Name of insurance company

	

	Evaluation form for last Derbyshire Voluntary Action Small Grant received (if applicable)

	

	Database Form (unless previously submitted to Derbyshire Voluntary Action)

	

	Membership Form (unless previously submitted to Derbyshire Voluntary Action)


	


	Derbyshire Voluntary Action Small  Grants Scheme Guidelines


Your organisation must be a not for profit voluntary or community group that benefits northern Derbyshire residents.  This includes a broad range of groups, for example: luncheon clubs, social clubs, self-help groups, campaigning groups, groups providing support and information.  

Derbyshire Voluntary Action administers a small grants fund on behalf of the NHS of around £33,000 which is used annually to make grants to voluntary groups across northern Derbyshire (*see Appendix 2) .  There are four rounds of grants each year.  Groups can apply once every twelve months.  Closing dates are stated at the bottom of the application form.  
Applications for funding must benefit the health & social care of Derbyshire residents.  NB. Groups in Glossop are excluded unless providing a service to residents of High Peak - applications can be made for that part of the service. See map on page 8 (Glossop residents are covered by Tameside & Glossop CCG).
LIMITATIONS

Play schemes and youth groups: We can only offer grants to play schemes/groups where additional costs will be incurred to provide a service to a disabled child or children with additional needs (including mental health).
Faith Based Groups: We cannot fund a purely faith based activity such as attendance at services, but we can support groups offering wider health related support via luncheon clubs, social activities, etc.

Mental Health Groups: Funding for mental health specific groups is now held with the Derbyshire Recovery and Peer Support Service.
APPLICATIONS ARE WELCOME FROM GROUPS WITH A HEALTH RELATED FOCUS
· voluntary groups that have limited sources of other funding
· new groups to help get them started

· groups who have not received funding from the Small Grants Fund in the last twelve months
· groups who do not already receive funding for health related work

If funds become limited, preference will be given to small voluntary groups.

GROUPS MUST HAVE:
· a bank account in the name of the organisation or a formal agreement with another organisation prepared to bank and manage the money on their behalf.

· a constitution or working set of rules about how it works.

· insurance cover in the name of the group - see attached note
WHAT SIZE GRANTS ARE AVAILABLE?
Grants of up to £1,000 will be considered.

GRANTS FOR WHAT?
Our preference is to help groups with their running costs, e.g. transport costs of enabling people to get to meetings, room hire, postage, advertising, insurance, training, volunteer expenses.  We can also give grants to help groups purchase a much needed piece of equipment. One off small projects will also be considered.
DECISION MAKING PROCESS

Decisions will be made by a panel of Derbyshire Voluntary Action Board Members.

RECORD KEEPING / EVALUATION
Derbyshire Voluntary Action keeps a record of all groups that apply for funding and, therefore, requires you to complete a simple monitoring form to be completed when the grant has been spent.  Evaluation forms will be sent out with the grant payment.  NB: Future applications will not be considered if the Evaluation form from your last Derbyshire Voluntary Action grant has not been received.
	INSURANCE FOR YOUR GROUP – QUESTIONS TO ASK


What policies have you got?  Are the amounts of cover adequate and appropriate for your current activities?  What policies should or even must a group have?  The cover you need will depend on your group and its activities. 

MUST HAVE

· PUBLIC LIABILITY.  This will include legal liability for damages, legal costs and expenses as a result of injury to the public or damages to their property.  The minimum indemnity limit must be at least £1 million – this may seem high but many would recommend a minimum amount of £2 million.  However, the annual premium for most groups is likely not to be too frightening but the peace of mind is worth a lot more.  Some funders will not make grants to groups if they do not have public liability insurance but they may accept the cost of insurance being included in a grant application.  Check that the policy includes costs and expenses in defending proceedings under Health and Safety regulations and act; damage to hired or rent property and/or equipment; member to member liability; the activities that are included – if it is ‘usual and regular events’ is the annual trip to the seaside or a sponsored walk covered?

· EMPLOYERS LIABILITY for any groups that have paid staff. 

· BUILDINGS INSURANCE for any groups that own their own premises.  If you rent accommodation check the owner’s building policy.  What are your responsibilities if you take equipment, particularly electrical, into the building?

COULD HAVE

· EQUIPMENT (or BUILDINGS CONTENTS) INSURANCE.  Check it is a ‘new for old’ policy; are items covered away from normal place of use, or if loaned out, or stored in a private residence.

· PERSONAL ACCIDENT INSURANCE to provide financial payments to individuals injured when undertaking activities or attending events organised by the group.  Check the exclusion, are you likely to include any in your programme of events and activities?

· PROFESSIONAL INDEMNITY INSURANCE to cover any financial claims that loss, injury or damage was sustained as a result of wrongful advice being given.

· cover for loss or theft of MONEY including cheques, at normal meeting place, on a trip, at a special event, in transit, or in a private residence.

· specialist insurance for particular activities or one-off events or even for loss of income through inclement weather.

REMEMBER INSURANCE DOES NOT REMOVE THE NEED TO ACT RESPONSIBLY.
Further information about available packages and what is suitable for your group can be obtained from Insurance Brokers or Companies.

*See attached list (Appendix 1)

Appendix 1
	INSURANCE COMPANIES


	1. Access Insurance
www.accessinsurance.co.uk
Tel: 0208 651 7420 
 

Email insure@accessinsurance.co.uk
Selsdon House, 212-220 Addington Road,

South Croydon, Surrey, CR2 8LD

	6. Ladbrook 

www.ladbrook.co.uk
Tel: 01909 565858



Email: info@ladbrook.co.uk
5A County House, Waterside Business Park, Rotherham Road, Dinnington, Sheffield, 

S25 3QA



	2. Ansvar Insurance

www.ansvar.co.uk
ansvar.insurance@ansvar.co.uk 
Tel: 01323 737541



Email: ansvar.insurance@ansvar.co.uk
Ansvar House, 31 St. Leonards Road, Eastbourne, East Sussex BN21 3UR


	7. Towergate (Events Insurance) 

www.towergateinsurance.co.uk/events-insurance


	3. AON

www.insurance.aon.co.uk/business 

Tel: 0333 305 4850



	8. Zurich Municipal 

www.zurich.co.uk 
Tel: 0800 917 9420


	4. Finance ReDirect Limited

www.financeredirect.co.uk
Tel: 01234 358535

 
Email: office@financeredirect.co.uk
1st Floor, West Wing, Clifton House, Goldington Road, Bedford, MK40 3NF

	9. Ecclesiastical Insurance Group

www.ecclesiastical.com 

Email: information@ecclesiastical.com
Tel: 0345 777 3322
Beaufort House, Brunswick Road, Gloucester, GL1 1JZ



	5. Keegan & Pennykid 

www.keegan-pennykid.com
Tel: 0131 225 6005

 
Email: enquiries@keegan-pennykid.com   
Keegan and Pennykid (Insurance Brokers) Ltd 50 Queen Street, Edinburgh, EH2 3NS

	10. Event Insurance Services (for one off events)

www.events-insurance.co.uk
Tel: 01425 470360 


Email: info@events-insurance.co.uk 

Event House, 20a Headlands Business Park, Ringwood, Hampshire, BH24 3PB




NB. Presence on this list does not imply recommendation or endorsement.
Appendix 2
	GEOGRAPHICAL FUNDING AREA


The maps below show the geographical boundary areas of North Derbyshire and Hardwick Clinical Commissioning Groups (CCGs). With effect from 1st April 2015, applications for the Derbyshire Voluntary Action Small Grants Scheme are welcomed from either of these two areas of Derbyshire. If in doubt, please contact Derbyshire Voluntary Action.
NB. Groups in Glossop are excluded unless providing a service to residents of High Peak - applications can be made for that part of the service. (Glossop residents are covered by Tameside & Glossop Clinical Commissioning Group).
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