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	APPLICATION FORM

	

	Please read the Guidelines below before completing this application form and answer all the questions.  
An incomplete application form will lead to a delay in being able to deal with your application.  
If you need any assistance, please call Derbyshire Voluntary Action on 01246 555908.

	1. Name of organisation 


	2. What are the aims of your community group?
(We are interested to know how your work contributes to people’s health and wellbeing)



	3. What will this Derbyshire Voluntary Action grant be used for?

Please refer to the guidelines below and attach a continuation sheet if necessary.



	4. What is the regular average number of people attending your group / activity?



	5. Does your community group have some form of management committee?
If YES, please list individuals and position held below or attach a list.

If NO, please describe any informal management group.


	6. Does your community group have a constitution or working rules?    
YES/NO (delete as appropriate)                                                                                                                                           

If NO, please explain why.


	7. Derbyshire Voluntary Action requires groups to have at least public liability insurance in the name of the group plus employer’s liability if you have staff/volunteers.
Does your community group have appropriate insurance cover?

YES/NO (delete as appropriate)
If YES, please state the name of the Insurance Company and Policy Number:

If NO, please include insurance quote with your application – see attached note.


	8. How much money does your group have in unrestricted reserves? 
(This is money in the bank that your group can spend, that is not set aside for a specific use)

     £ 


	9. Do you raise funds yourselves?

Please give brief details.


	10. How much are you applying for?

Grants of up to a maximum of £500 will be considered.

  £ 


	11. Please itemise the costs for Question 10.s of items of expenditure
	Amount
(£)

	
	

	
	

	
	

	
	

	TOTAL
	

	

	12. Where else have you applied for grants in the last 12 months for this piece of work?

If you have been successful, this will not necessarily stop this application being approved.

	Where applied?
	Date applied
	Amount requested
	Successful?

YES/NO

Amount granted?
	Result not yet known

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	13. Please provide your group’s bank / building society details that payment should be made to.  
The account should be in the group’s name, as we cannot make payments to individuals. 
The account MUST have at least two signatures.
Name of bank / building society: 

Account name:
Account number: 
Sort code: 


	14.  Please underline each area/locality your organisation covers:
                      Bolsover                   Chesterfield                         North East Derbyshire

                                    

	15.  Is your organisation a member of Derbyshire Voluntary Action?                             
YES/NO (delete as appropriate)          
If NO, and you would like to become a member please visit our website https://dva.org.uk/derbyshire-voluntary-action-small-grants/ for a Membership Form.  


	Contact name:
Telephone:

Email:



	
	

	I certify that my answers are true and complete to the best of my knowledge.
Applicant signature:                                                            Date: 
Position of signatory:                                                    
The signatory MUST be member of the Management Committee, a worker employed by the Group, or someone authorised by the Group. (please sign by hand or electronically)

	

	Applications can be submitted at any time.  We will aim to give a decision within two weeks of receipt of application.  The application window will be paused or closed if necessary.
Please email this completed application form to Kim Gosling at: kim@dva.org.uk 

Or post to Derbyshire Voluntary Action, 3rd Floor, Dents Chambers, 81 New Square, Chesterfield S40 1AH (FAO Kim Gosling)

All personal information provided will be held and treated in confidence in accordance with the Data Protection Act 2018. It will only be used for the purpose for which it was given. Your personal details will be securely disposed of after we have received your Evaluation Form.


	Derbyshire Voluntary Action Small Grant Guidelines


Your organisation must be a not-for-profit voluntary or community group that benefits residents.  This includes a broad range of groups, for example: luncheon clubs, social clubs, self-help groups, campaigning groups, groups providing support and information.  

Derbyshire Voluntary Action administers this small grant fund on behalf of the NHS to support the running costs of voluntary and community groups. When necessary, priority is given to smaller groups to support sustainability. 

Applications for funding must benefit the health & wellbeing of residents in Chesterfield, 
North East Derbyshire and Bolsover. 

Groups may apply at any point of the year, subject to funding still being available. Applications may be made once every twelve months. 
APPLICATIONS ARE WELCOME FROM GROUPS WITH A HEALTH-RELATED FOCUS
· voluntary groups that have limited sources of other funding.
· new groups to help get them started.
· groups who have not received funding from the Small Grants Fund in the last twelve months.
· groups who do not already receive funding for health-related work.
If funds become limited, preference will be given to small voluntary groups.

WHAT SIZE GRANTS ARE AVAILABLE?
Grants of up to £500 will be considered.

GRANTS FOR WHAT?
This small grant scheme is to help groups with their running costs, e.g., room hire, postage, advertising, insurance, training, volunteer expenses, insurance, or transport costs of enabling people to get to meetings.  We can also give grants to help groups purchase a much-needed piece of equipment. 

LIMITATIONS

Play schemes and youth groups: We can only offer grants to play schemes/groups where additional costs will be incurred to provide a service to a disabled child or children with additional needs (including mental health).
Faith Based Groups: We cannot fund a purely faith based activity such as attendance at services, but we can support groups offering wider health related support via luncheon clubs, social activities, etc.

Mental Health Groups: Running costs funding for mental health specific groups is now held with the Derbyshire Recovery and Peer Support Service.
GROUPS MUST HAVE:
· a bank account in the name of the organisation or a formal agreement with another organisation prepared to bank and manage the money on their behalf.

· a constitution or working set of rules about how it works.

· insurance cover in the name of the Group. 
DECISION MAKING PROCESS

Decisions will be made by a panel of Derbyshire Voluntary Action Board Members.

RECORD KEEPING / EVALUATION
Derbyshire Voluntary Action keeps a record of all groups that apply for funding and, therefore, requires you to complete a simple monitoring form to be completed when the grant has been spent.  Evaluation forms will be sent out with the grant payment.  
NB: Future applications will not be considered if the Evaluation form from your last Derbyshire Voluntary Action grant has not been received.
	INSURANCE FOR YOUR GROUP – QUESTIONS TO ASK


What policies have you got?  Are the amounts of cover adequate and appropriate for your current activities?  What policies should or even must a group have?  The cover you need will depend on your group and its activities. 

MUST HAVE

· PUBLIC LIABILITY.  This will include legal liability for damages, legal costs, and expenses as a result of injury to the public or damages to their property.  The minimum indemnity limit must be at least £1 million – this may seem high, but many would recommend a minimum amount of £2 million.  However, the annual premium for most groups is likely not to be too frightening but the peace of mind is worth a lot more.  Some funders will not make grants to groups if they do not have public liability insurance, but they may accept the cost of insurance being included in a grant application.  Check that the policy includes costs and expenses in defending proceedings under Health and Safety regulations and act; damage to hired or rent property and/or equipment; member to member liability; the activities that are included – if it is ‘usual and regular events’ is the annual trip to the seaside, or a sponsored walk covered?

· EMPLOYERS LIABILITY for any groups that have paid staff. 

· BUILDINGS INSURANCE for any groups that own their own premises.  If you rent accommodation check the owner’s building policy.  What are your responsibilities if you take equipment, particularly electrical, into the building?

COULD HAVE

· EQUIPMENT (or BUILDINGS CONTENTS) INSURANCE.  Check it is a ‘new for old’ policy; are items covered away from normal place of use, or if loaned out, or stored in a private residence.

· PERSONAL ACCIDENT INSURANCE to provide financial payments to individuals injured when undertaking activities or attending events organised by the group.  Check the exclusion, are you likely to include any in your programme of events and activities?

· PROFESSIONAL INDEMNITY INSURANCE to cover any financial claims that loss, injury, or damage was sustained as a result of wrongful advice being given.

· Cover for loss or theft of MONEY including cheques, at normal meeting place, on a trip, at a special event, in transit, or in a private residence.

· Specialist insurance for particular activities or one-off events or even for loss of income through inclement weather.

REMEMBER INSURANCE DOES NOT REMOVE THE NEED TO ACT RESPONSIBLY
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